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A - INJURY & ILLNESS PREVENTION PLAN
POLICY

Revision Date: December 2004

This District shall furnish and use safety devisadeguards, and shall adopt and use practices,
means, methods, operations, and processes to mumteemployment and place of employment
safe and healthful. This District shall do evetlyes thing reasonably necessary to protect the
life, safety, and health of our employees. Oue8aProgram has the full support of the Board of
Directors.

This District’s Injury and lliness Prevention Pragr (IIPP) contains and addresses the following
elements:

Responsibility

Compliance

Communication

Hazard assessment
Accident/exposure investigation
Hazard correction

Training and instruction

Record keeping

The District maintains the IIPP and associatedrgscn writing.
It shall be the responsibility of every employedtiily support and participate in this program.

Please join your fellow employees in achieving witimate goal of an injury free workplace.

“Our goal is zero accidents and injuries.”



B -RESPONSIBILITY

POLICY
Revision Date: December 2004

The Board of Directors has the ultimate respongyaind authority to maintain the safety
program. The Board of Directors designates authtwithe Fire Chief for implementation and
maintenance of the safety program. The Fire Ghikfissume responsibility for the program
and be held accountable for its performance.

The responsibility for safety belongs to everyarg] accountability rests as follows:

Board of Directors:

The board shall be ultimately responsible for theslcontrol efforts of the Diamond Springs- El
Dorado Fire Protection District. In order to acladkis the Board of Directors shall:

. Provide general direction for the loss contralgram.

. Discuss significant losses, and make suggestinmecommended improvements in
safety programs.

. Hold personnel accountable for safety and losgrob

. Monitor the effectiveness of the program.

. Approve program additions.

. Discuss loss control activities regularly.

Fire Chief

The Fire Chief will;

. Be responsible for administration the loss cdrgrogram.

. Provide direction to managers and appointed pafisonnel.

. Act as liaison between the day-to-day operatafrthe safety program and the Board.
. Be involved in safety program changes and prograplementation.

. Review significant accident investigations anckenaecessary recommendations.

. Hold each division manager accountable for sadatyloss control



Appointed Safety Officer/Designated Safety Represéative:

The role of the appointed safety officer is to agister, design, and maintain the District’s safety
and health program. To do this, the safety offisaharged with the following:

. Design and implement the safety program to tdogestes, exposures to loss, and
compliance with applicable government standards.

. Monitor the effectiveness of the program and m@cmmendations for change.

. Conduct employee and supervisory safety training.

. Make recommendations to eliminate or control éemsanditions.

. Review periodic safety inspections of all facii#.

. Participate in accident investigations.

. Design, implement and participate in safety comitation vehicles.

. Design programs to increase the completenessamh@nd Springs-El Dorado Fire

Protection District’s loss control effort.
Division Manager “Assistant Chief”:

The manager will:

. Be responsible for the safety of their individdalisions.

. Develop general and specific safety guidelinegHeir division, with support from the
safety officer.

. Review and assist in conducting accident invasitgs. (Refer to policy)

. Participate, as appropriate, in safety commuianatehicles.

. Ensure that unsafe conditions and practices@reated.

Supervisor “Captain”

Supervisors are responsible for the safety of fheisonnel. They will:

. Conduct appropriate safety orientation and trejni

. Conduct accident investigations immediately upotification of an injury.

. Conduct safety inspections of their work areas.

. Ensure that all personnel know, understand alha\Waestablished safety guidelines.
. Correct unsafe conditions and practices.

. Maintain material and equipment in good condition

. Provide the necessary personal protective equipared train personnel in its use.

. Contribute to the continued success of the safietgram.



Employees:

Employees, including volunteer personnel are resiptanfor following all written and verbal
safety instructions. They will:

. Report all injuries, no matter how minor to th&ipervisors.

. Accomplish their duties using safe work practices

. Coach fellow employees on safe work practicesmelver appropriate.

. Notify a supervisor in the event of an observadaie condition or unsafe act.
. Perform only authorized jobs.

. Actively contribute to the success of the ovesallety program.



C - DISCIPLINARY
POLICY
Revision Date: December 2004

Failure to follow this program and safety direcBanay result in progressive disciplinary action.
Disciplinary action may include verbal warningssgension or termination.
Note:

The District’s disciplinary policy is located indlDistrict’'s Standard Operating Procedures:
“Personnel Policies” Article 12 Discipline Adminiation.



D - IDENTIFYING JOB HAZARDS
POLICY

Revision Date: December 2004

To meet the safety goals and to provide a pla@mgloyment free from recognized hazards
with the safest possible working conditions. Thstiict will:

Review all job classifications and identify specifiazards related to each. Items considered are
hazardous substances, noise, heat, tools, equiusedtand non-routine tasks that may have
associated special hazards. The hazards shoulddoenented as associated with each job
description.

This District will develop procedures to identifgchevaluate workplace hazards, including
scheduled periodic inspections to identify unsafeditions and work practices.

Workplace hazards may be identified and evaluasathuthe following means:

Review information concerning potential safety &edlth hazards provided by
state and federal occupational safety and heathaegs.

Review Material Safety Data Sheets (MSDS) of matetised or stored in the
workplace.

Analyze the steps involved in each work processasrydassociated potential
hazards, by reviewing and investigating accidanjsries, and/or illnesses that
occur in the workplace. (As illustrated in Firefighl and Il.)
Schedule, perform and document regular periodigeasons of the workplace.
Unsafe conditions reported by our employees.

This District will conduct hazard assessments atféfiowing times:
When the IIPP is first established.
On a periodic basis thereafter.
After every reported work related accident or igjur
Whenever the employer is made aware of a new eiqusly unrecognized
hazard. (e.g., whenever an employee files a reparerbally notifies a supervisor

of an unsafe work condition)

Whenever the District introduces, into the workplagew substances, processes,



procedures or equipment that represents a new ationpl safety and health
hazard



E - TRAINING
POLICY
Revision Date: December 2004
Awareness of occupational safety and health hazardknowledge of how to prevent or control
such hazards is essential to a safe and healtloftd @vironment. The policy of this District
requires that safety training be given to the fwittg:

When the IIPP is first established or revised.

All new employees.

All employees given a new job assignment for whralming has not previously been
provided.

Any employee affected by the introduction of nelwstances, procedures or equipment
into the workplace.

All affected employees when new or previously unggized hazards are discovered.
All supervisors, to familiarize them with safetydanealth hazards to which employees
under their immediate direction and control magkposed.

[IPP training efforts will incorporate all other vker safety, health and compliance training
requirements. Safety training will be designethsiruct all employees on the potential hazards
associated with particular jobs, job practices aperations. No one will be allowed to perform a
task unless he or she knows how to do it safelyusalrstands the hazards involved.

Training and instruction will be provided to groupsindividually in the following ways:

Formal and informal safety meetings and discussions

Distribution and review of the IIPP manual andsitpplements.

Other written communications, programs, and posting

Other methods as applicable to providing instrurctioa form readily understandable to
all affected employees.



F - CAL/OSHA INSPECTIONS, CITATIONS AND ENFORCEMEN T
POLICY

Revision Date: December 2004

It is the policy of this District to cooperate imezy way with all CAL/OSHA Inspection
Citations, Enforcement Policies and Procedures.

District personnel have been instructed to preenDistrict’s Injury and lliness Prevention Plan
(IIPP) when CAL/OSHA inspects our workplace for aagson, including the following:

. “Programmed Inspections” of a workplace that iargeted sector (including various
“high hazard” sectors), or that contains materalactivities that present certain targeted
health hazards (such as use of carcinogens).

. Response to complaint or referral (typically fromptoyees).

. Response to possible “imminent danger”.

. Response to workplace fatality or serious injugident.

. Follow-up to an earlier inspection, for monitoriagd/or to confirm progress of

abatement orders.
. CAL/OSHA Notice poster.

. Previously issued citations.

. Injury & lliness Summary.

. Material Safety Data Sheets (MSDSs) and/or ligta#ardous substances.

. Employee exposure records notification.

. Permits requirements.

. Forklift operating rules.

. Details on Worker's Compensation Insurance caraerndustrial Welfare Commission

poster, and any other required postings.



G - REPORTING AND RECORDING OF
OCCUPATIONAL INJURY OR ILLNESS

POLICY
Revision Date: December 2004

Effective January 1, 2002, this District must usenkr Cal/OSHA 300 and Cal/OSHA form 301
to log and record all work-related injuries andeés. The District will maintain a Log of Work-
Related Injury and lliness (IIPP) in which eachldvimg event is recorded.

The District will prepare and maintain an Injuryddiiness (1&l) Log on a calendar year basis.
Cal/OSHA form 300A will be prepared by our thirdryaclaims handling company on an annual
basis.

Cal/OSHA 300A will be sent to the District duringetmonth of January. When received,
Cal/OSHA requires that it be reviewed and certifigdhe Fire Chief. The Fire Chief will certify
that to the best of his/her knowledge the dataisect. It will then be posted from February 1 to
April 30 of the year following the year coveredthg form.

The District will retain copies of the Cal/lOSHA 3fi@ms and supplementary records for each
occupational injury or illness for five years folling the year to which they relate and continue
to provide access to the data. The District israquired to update prior Cal/OSHA 200 forms

and supplementary records.

The District must enter each recordable work-relatgury or illness in the 1&l Log as soon as
practical, but no later than seven (7) calendas @dtgr you learn about the event.

The District will maintain the Log and Summary infaation at our headquarters station, under
the following conditions:

1) Provide the work-related I&I information requiren Form Cal/OSHA 300 and
Cal/OSHA form 301 to headquarters where the Lagamtained within seven
(7) calendar days after we learn of a recordabdmiev

2. Provide copies upon request to employees by thettie next business day, or
to inspectors within four business hours.

See the following attached supplemental forms aedific instructions for each:
l. Cal/OSHA Form 300 Appendix A Log of Work-Relatkyuries and Illinesses
X. Cal/OSHA Form 301 Appendix C Injury and llinessittent Report

Il. Cal/OSHA Form 300A Annual Summary of Work-Redtinjuries and llinesses.
This form will be completed by third-party admimabr and mailed to this



district in January for certification of correctseand posting.



| - ACCIDENT INVESTIGATION
POLICY

Revision Date: December 2004

This District’'s IPP includes or references proaeduo investigate reported injuries or illnesses i
the workplace. These procedures provide cruciarimation that can be used to avoid future
mishaps or illnesses. Employees will be instrutbegeport all work-related injuries or illnesses,
regardless of type or seriousness, to their desgndPP Program Administrator or relevant
supervisor. Reference Diamond Springs-El Dorade Bistrict Standard Operating Procedures:
703 Notification of Board of Significant Events.
708 Unusual Incident Reporting and Investigation.

Investigations will commonly be carried out by atagement representative. Records of completed
investigations must be maintained for three yeties the date of the incident or report of iliness.
The investigation should attempt to determine ttewing:

Any tools, equipment, job site, building conditipos similar factors that may have caused
or contributed to the incident or report of illness

Any action of the affected employee that may haesed or contributed to the incident or
report of illness.

Any appropriate action to be taken to prevent nerge.

All work-related accidents must be investigated tirmely manner. Minor incidents and reported
near misses will also be investigated using theeganmtocol as more serious accidents. A near miss
is an incident that, although not serious, coulkhasulted in a serious injury or significant pcdp
damage.



J - SAFETY COMMUNICATION VEHICLE
POLICIES

Revision Date: December 2004

SAFETY COMMUNICATION VEHICLE POLICY

This program is in lieu of a formalized labor/maeagent safety committee. The "Safety
Communication Vehicle" program is proven to be @ active rather than a re-active approach to
achieving a viable loss control effort.

The communication system is "designed to encoueagaoyees to inform the District of
hazards at the workplace without fear of reprigatttust be a two-way system of
communication. All items mentioned below will becamplished and followed completely to
conduct a successful Safety Communication Vehicle.

1) An occupational accident and injury historytlee District, with possible
comparisons to other locations, must be availaiiedference.

2) Feedback from the employee group must bezadli

3) Guest speakers from agencies concerned wWitysshould utilized.

4.) Brief audio-visual materials that relate te #ire District and general safety must
be used.

5. Training programs must be used as vehiclesdormunicating with employees.

6.) Posters and bulletins are used as an effestiyeof communicating with
employees.

7.) Newsletters and similar publications devdtedafety are used to effect safety
communication.

8.) A suggestion box is used by employees, anongig, to communicate their
concerns to management.

9) Communication about safety concerns is opeail tevels of management.

10.) Documentation must be completed for commuinagfforts.

11)) A work order / memo procedure for recording amiting corrective action for

un-safe conditions is in place. That process até& who will carry out the
corrective actions and the target dates for congpletThe entire process is
documented as an important part of the communicathicle. This
documentation is kept for five (5) years.



K - OCCUPATIONAL NOISE
POLICY

Revision Date: December 2004

In order to comply with the Occupational Noise $@nal, the District will adopt a policy
addressing the following:

Whenever an employee’s noise exposure equals eedz@n 8-hr. TWA of 85 dB
measured on the A-scale (slow response) (or, elgmithg, a dose of 50%, of the
maximum allowed value of 140 dB peak), the Distwdt develop and administer a
continuing, effective Hearing Conservation Program.

When information indicates that an employee’s exposnay equal or exceed the action
level, the District will perform monitoring.

When sound levels exceed 90 dB TWA, employees tiprotected against the effects
of noise exposure.

Hearing protectors will be available to all empleyexposed to an 8-hr. TWA of 85 dB
or greater.

Hearing protector attenuation must be evaluatedgecific noise environments in which
the protector will be used.

An audiometric testing program will be establislaed maintained for all employees
whose exposures equal or exceed an 8-hr. TWA aiB35

Audiograms will be evaluated upon employment andhdusubsiquesnt medical
evaluations.

If a standard threshold shift is revealed durirmgmparison of an annual audiogram to
the baseline audiogram, the District will take aymprate actions.

Audiometric tests will be conducted in accordand &ll requirements.
Audiometric measuring instruments will be used thaet all requirements.

Background sound pressure levels in rooms usealidiometric test rooms will not
exceed all specified levels.

A training program will be instituted for all empgiees who are exposed to noise at or
above an 8-hr. TWA of 85dB.



Copies of the information and training materialdl is¢ available to all affected
employees or their representatives.

Employee records related to occupational noisehaading conservation must be
maintained.



L - RESPIRATOR PROTECTION PROGRAM
POLICY
Revision Date: December 2004

This District recognizes that CAL/OSHA'’s Respirgt&rotection Standard directs employers to
protect employees from contamination in workplaice @his Standard states CAL/OSHA'’s
preference that employees use engineering or otmgrols to control workplace air quality. We
understand if these controls cannot prevent coraigons of dusts, fogs, fumes, mists, gases,
smokes, sprays, or vapor that may harm workerg, @d_/OSHA requires employers to
develop Respiratory Protection Programs. Thesgranas include workplace assessments,
selection and use of appropriate respirators, anuayee training to ensure proper use of this
equipment.

To comply with the Respiratory Protection Standard, primary duty is to prevent potential
respiratory harm to our employees. The District pibvide appropriate respirators, create and
implement respiratory protection procedures, amgg@re and implement the following
Respiratory Protection Program Plan

The District Respiratory Protection Program Adntiritor is the Operations Chief. The program
administrator is qualified by training or experiertbat is commensurate with the complexity of
the program. He/she will be responsible for altkptaces.

Designated Respiratory Protection Program admatistr

Procedures for selecting appropriate respirators.

Medical evaluations of employees required to uspirators.

Fit testing procedures.

Procedures for proper respirator use in routineraagdonably foreseeable emergency
situations.

Procedures and schedules for cleaning, disinfecstaging, inspecting, repairing,
discarding and otherwise maintaining respirators.

Procedures to ensure adequate air quality, quaatity flow of breathing air for
atmosphere-supplying respirators.

Proper labeling and color coding of respiratoeftf, cartridges, and canisters.
Training of employees in the respiratory hazardshah they are exposed, and in proper
respirator use.

Procedures for regularly evaluating the prograrffecéiveness.

Record-keeping provisions.



The program includes written procedures and redudoeumentation covering the program
elements.

CAL/OSHA requires this District identify and evataaespiratory hazard(s) in the workplace.
Workplace atmospheres are identified as either:

immediately dangerous to life and health (IDLH)

OR

not IDLH

IDLH means an atmosphere that poses an immediate thildéat would cause
irreversible adverse health effects, or would impaiindividual’s ability to escape from the
dangerous atmosphere. These conditions can fesultthe presence of toxics or suffocants, or
from oxygen-deficient atmospheres (“confined spaaesa common example of oxygen-
deficient atmosphere. CAL/OSHA applies specialnements to workplaces in which the
atmosphere qualifies as IDLH.

If atmospheric hazards exist but we are unableitmtify or characterize them clearly, then we
must assume the workplace is IDLH and assign ratsps appropriately.

OSHA requires the District select respirators appeate to the respiratory hazards in our
workplace(s). We will:

Select and provide appropriate respirators basedspiratory hazards, and workplace
and user factors that would affect respirator permnce and reliability. Select only
respirators certified by the National Institute @ccupational Safety and Health (NIOSH)
select respirators from a sufficient range of appgete models and sizes to ensure that
each user has an appropriate and acceptable tespira

If a workplace contains an IDLH atmosphere, theriziswill provide respirators that amther:

full face piece, pressure demand, self-containedthing apparatus (SCBA),
OR

combination full face piece, pressure demand, seghair respirator (SAR) with
auxiliary self-contained air supply

Respirators provided only for use to escape frormaident that creates an IDLH atmosphere
must be NIOSH-certified for escape from the patéictype of atmosphere in which they are to
be used.



In non-IDLH workplaces, we will provide respiratdteat are “adequate to protect the health of
the employee and ensure compliance with all otlt/OSHA requirements under routine and
reasonably foreseeable emergency situations.”

The Standard provides the following specific guitkan

For protection against gases and vapoysve will provide either:

— atmosphere-supplying respirator, such as SCBA, o

— air-purifying respirator, which must either wpugped with a NIOSH-certified end-
of-service-life indicator (ESLI) or be subject tdosimal change-out schedule for
canisters or cartridges that ensures they are elddnefore the end of their service
lives

For protection against particulates we will provide either

— atmosphere-supplying respirator
OR

— Air-purifying filter with appropriate NIOSH-cefied filter

This District will use only respirators that meetrformance standards set by NIOSH. The
present NIOSH Respirator Certification Standard@FR part 84, “Approval of Respiratory
Protection Devices”) became effective on July 5.9

Because respirator use imposes a “physiologicaldniron the users (e.g., difficulty breathing,
heart rate buildup), CAL/OSHA requires that our jitestory Protection Program include pre-
assignment screening and ongoing medical evaluaf@mparticipating employees. These must
consider the following factors:

workplace conditions, job requirements, and typeespirator
each employee’s medical status

Before an employee is fit tested or required toaisespirator in our workplace, we will provide
for a confidential medical evaluation. This evaioma must be provided byghysician or other
licensed health care professional (PLHCR)and will consist of either:

use of the CAL/OSHA-specifieahedical questionnaire
OR
an initial medical examination by a PLHCP that atgdhe same information

This District will provide a fit test for each enggke before he/she is required to use any
respirator with a negative-or-positive-pressuighttiitting face mask. The district will measure
fit using a CAL/OSHA approved qualitative fit tdQLFT) or quantitative fit test (QNFT).



M - BLOODBORNE PATHOGENS

POLICY
Revision Date: December 2004

This District has developed and implemented thiefohg Blood borne Pathogens Policy that
addresses Exposure Response, Exposure Prevendidnaning.

Complete an exposure distribution analysis thataios:

— alist of all job classifications in which all enagkees have occupational exposure;

— alist of job classifications in which some emplegdnave occupational exposure; and

— arelated list of all tasks and procedures, or gsaf closely-related tasks and
procedures, with occupational exposure performeengloyees in job classifications
listed in the second dashed point.

Note: This exposure determination will be made witihregard to use of PPE.

This written Exposure Control Plan is designedliimieate or minimize employee
exposure. Our plan verifies that the Exposure @bRlan contains:

— exposure determination, related to job classifired]
— the schedule and implementation process for:
1) Compliance procedures;
2) Hepatitis-B vaccination and post-exposure evalunadiad follow-up;
3) Communication of hazards to employees; and
4) Record keeping.

— Procedure to evaluate circumstances surroundingsexe incidents, as required.
— effective procedures for the following:
A. identifying currently-available engineering consraind selecting appropriate
controls for the procedures performed by employedseir work areas;
B. gathering information required by the Sharps Injurg
C. periodic determination of the frequency of usehef types and brands of sharps
involved in exposure incidents documented on ther@hinjury Log;
D. documenting patient safety determinations madedaygaexceptions for controls
for needle systems, needle devices, and non-nsbkdtgs; and
E. Obtaining the active involvement of employees wiewing and updating the
Exposure Control Plan with respect to the procesipsrformed by employees in
their respective work areas or departments.



Determine if the Exposure Control Plan is reviewead updated as follows, at least

annually and whenever necessary:

— to reflect new or modified tasks and proceduresdffact occupational exposures;

— if sharps are used, to reflect progress in implemgrhe use of needleless systems
and sharps with engineered sharps injury protection

— to reflect new or revised employee positions tleatehoccupational exposures;

— toreview and evaluate any exposure incidentstthe¢ occurred since the previous
update; and

— to review and respond to information indicatingtttie Exposure Control Plan is
deficient in any area.

Verify and ensure that a copy of the Exposure @bittan is accessible to employees.

Ensure that the Exposure Control Plan is madealailfor examination and copying by
CAL/OSHA or NIOSH, upon request.

Verify that we use engineering and work practicetaas for needleless systems, needle
devices, and non-needle sharps.

Ensure that the worksite is maintained in a cleahsanitary condition.

Provide adequate PPE when occupational exposui@nsrafter use of engineering and
work practice controls.

Provide gloves when it can be reasonably anticipttat the employee may have hand
contact with blood, OPIM, mucous membranes, andintatt skin; when performing
vascular access procedures; and when handlingiohitty contaminated items or
surfaces.

Provide masks, eye protection, face shields argiregsrs as required.

Provide protective clothing when there is occupati@xposure.

Verify contaminated sharps be handled in certaigswa

Provide hand washing facilities that are readilgessible to employees.

Implement safety precautions for stowage, transgbrpping, and other handling of
blood and OPIM, and of contaminated equipment.



Ensure that their regulated wastes are properlgladn
Ensure that contaminated laundry is properly hahdle

Make hepatitis-B vaccinations available to all enyees who have occupational
exposure.

Make hepatitis-B post-exposure follow-up availaiolell employees who have
occupational exposure.

This District will provide proper information toehhealth care professional.

This District will adequately communicate possibézards of exposure to blood borne
pathogens.

This District will adequately train and inform oeimployees of hazards of exposure to
blood borne pathogens.

Ensure trainers be knowledgeable in the subjediemebvered by the training.

Maintain accurate medical and training recordsch employee with occupational
exposure.



N - HAZARD COMMUNICATION

POLICY
Revision Date: December 2004

General Policy

It is the District’s intent to comply with the CAISHA Hazard Communication Standard, Title 8
GISO 5194 and California Labor Code Sections 638896 by compiling a hazardous chemicals
list, by using MSDSs, by ensuring that containeeslabeled, and by providing employees with
training.

This program applies to all work operations in organization where employees may be
exposed to hazardous substances under normal yar&irditions or during an emergency
situation.

The Safety Officer acts as the representative@{hief, who has overall responsibility for the
program. Safety Officer will review and update fregram, as necessary. Copies of the written
program may be obtained from Safety Officer.

Under this program, employees will be informed of:

. The contents of the hazard communication standard

. The hazardous properties of chemicals with wieictployees work.
. Safe handling procedures.

. Measures to take to protect employees from thieemicals.

Employees will also be informed of the hazards essed with non-routine tasks, such as
emergency response. It is the goal of the Distoi¢tain all operational personnel to the First
Responder Operational level.

List of Hazardous Chemicals

The Safety Officer will maintain a list of all had@aus chemicals and related work practices used
in district facilities, updating the list as necagys The list of chemicals identifies all of the
chemicals used in our work process areas. Thal$istidentifies the corresponding MSDS for
each chemical of reportable quantities.



Material Safety Data Sheets (MSDSs)

MSDSs provide employees with specific informatiantbe chemicals employees may be
exposed to. The Safety Officer will maintain a @ndith an MSDS on every substance on the
list of hazardous chemicals. MSDSs are readilylalbbs to employees during their shifts.
Supervisors are responsible to brief their emplsybe exact location or informational resources
and changes in chemical inventory.

The Safety Officer is responsible for acquiring apdiating MSDSs. He/she will contact the
chemical manufacturer or vendor if additional reskeas necessary or if an MSDS has not been
supplied with an initial shipment. All new procurem for the organization must be cleared by
the Safety Officer.

Labels and Other Forms of Warning

The Safety Officer will ensure that all hazardohericals utilized by the district are properly
labeled and updated. Labels should list at le&stliemical identity, appropriate hazard
warnings, and the name and address of the mantgacitmporter or other responsible party. The
Safety Officer will refer to the corresponding MSBSassist employees in verifying label
information. Containers that are shipped from ogation will be checked by the Safety Officer
to make sure all containers are properly labeled.

If there are a number of stationary containersiwighwork area that have similar contents and
hazards, signs will be posted on them to conveyh#zard information. On our stationary
process equipment, regular process sheets, beketgj blend tickets, and similar written
materials will be substituted for container labglgen they contain the same information as
labels. These written materials will be made rgaaMailable to employees during employee’s
work shift.

If employees transfer chemicals from a labeledaost to a portable container that is intended
only for employees’ immediate use, no labels aggired on the portable container.

Training

Everyone who works with or is potentially exposedazardous chemicals will receive initial
training on the hazard communication standard hadafe use of those hazardous chemicals by
the district. A program that uses classroom typimiing has been prepared for this purpose.
Whenever a new hazard is introduced, additionalitrg will be provided. Regular safety
meetings will also be used to review the informafioesented in the initial training. Supervisors
will be extensively trained regarding hazards goprapriate protective measure so they will be
available to answer questions from employees aowvighe daily monitoring of safe work

practices.



The training plan will emphasize these items:

. Summary of the standard and this written program

. Chemical and physical properties of hazardouenaas (e.g., flash point, reactivity) and
methods that can be used to detect the presemekase of chemicals (including
chemicals in unlabeled pipes).

. Physical hazards of chemicals (e.g., potentiafife, explosion, etc.).

. Health hazards, including signs and symptonmexpbsure, associated with exposure to
chemicals and any medical condition known to beagged by exposure to the
chemical.

. Procedures to protect against hazards (e.g.op&rprotective equipment required,

proper use, and maintenance; work practices oradstto assure proper use and
handling of chemicals; and procedures for emergesgyonse). ;

. Work procedures to follow to assure protectiorewkleaning hazardous chemical spills
and leaks.

. Where MSDSs are located, how to read and intetpesinformation on both labels and
MSDSs, and how employees may obtain additionalrdanéormation.

. One MSDS will be reviewed and presented monthly duthmgtraining meeting,

covering the above specific bullets. All trainwgl be documented.

The Safety Officer or designee will review our eoyge training program and advise on training
or retraining needs. Retraining is required whenhtazard changes or when a new hazard is
introduced into the workplace, but it will be owligy to provide training regularly in safety
meetings to ensure the effectiveness of the proghasnpart of the assessment of the training
program, the Safety Officer will obtain input fraamployees regarding the training they have
received, and their suggestions for improving it.

Non-Routine Tasks

When employees are required to perform hazardoasadine tasks like:

. Cleaning tanks

. Entering confined spaces

A special training session will be conducted t@ini employees regarding the hazardous

chemicals to which employees might be exposed laagroper precautions to take to reduce or
avoid exposure.



Contractor Employers

The Safety Officer, upon notification by the respiiie supervisor, will advise outside
contractors in person of any chemical hazardsrtieat be encountered in the normal course of
their work on the premises, the labeling systemsia, the protective measures to be taken, and
the safe handling procedures to be used. In addit@ Safety Officer will notify these

individuals of the location and availability of M&S. Each contractor bringing chemicals on-site
must provide us with the appropriate hazard infaiomeon these substances, including the labels
used and the precautionary measures to be takeorking with these chemicals.

Information

All employees, or their designated representativas,obtain further information on this written
program, the hazard communication standard, afpéddSDSs, and chemical information lists
in the front office at station 49.



Employee Sign-Off Sheet
Hazard Communication Policy

| acknowledge | have been given a copy of the Hh€ammunication Policy, | have read and
understood it, and | accept the program as a wgrtotument that | will support.

Employee Signature Date
Supervisor's Signature Organization Name
Safety Officer's Signature Location

| acknowledge | have been trained on and beenrédrhow to get access to a copy of the
Hazard Communication Policy | have understoodttaiming, and | will support and follow this
program.

Employee Signature Date

Supervisor's Signature Organization Name

Safety Officer's Signature Location



N-2 RIGHT-TO-KNOW HAZARD COMMUNICATION
POLICY
Revision Date: March 2003

This district provides information about hazardmueterials to all employees, who use or who
could be exposed to such materials. The datadeslinformation on chemical labeling,
material safety data sheets (MSDS), and emplogédrg on the safe use and handling of the
materials. These eight steps are basic safe wadtiges to follow when working with
hazardous materials.

Steps

1.

Use warning labels to identify hazardous maleaad the hazards with which they are
associated.

Read all labels carefully to determine the rem@mded safety precautions.

Know where the material safety data sheets (MJRa& located. Read and use the
MSDSs of the products to understand, determine appty the safety precautions,
personal protective equipment, and the type of tiszassociated with the use and
storage of the material.

Wear all required personal protective equipmérgn working with hazardous materials.

Know how to fit, clean, and store the persomatgxtive equipment.

Use established engineering methods to comtpmsures as instructed. Engineering
controls help reduce exposure to hazardous material

Follow all safe work practices when using ordiang hazardous chemicals. If in doubt,
ask supervisors for help.

Read and know where the written hazard commtiaicarogram is kept. The written
program clearly outlines the purpose and intethethazard communication policy.



O - LOCK OUT/TAG OUT
POLICY

Revision Date: December 2004
Purpose

This procedure establishes the minimum requirenfentsie lockout of energy isolating devices.
It shall be used to ensure that the machine apetgnt is stopped, isolated from all potentially
hazardous energy sources and locked out beforeogegs can be injured because of the
unexpected energization or start-up of the macbiregjuipment or release of stored energy.

Lockout is the preferred method of isolating maekior equipment from energy sources. To
assist in developing a procedure that meets theresgents of the standard, however, the
following simple procedure is provided for use othblockout and tag out programs. This
procedure may be used when there are limited nusvdydiypes of machines or equipment or
there is a single power source. For more complstesys, a more comprehensive procedure will
need to be developed, documented, and utilized.

All employees are required to comply with the nestsns and limitations imposed upon them
during the use of lockout. The authorized employgesequired to perform the lockout in
accordance with this procedure. Appropriate emmsyghall be instructed in the safety
significance of the lockout (or tag out) procediEach new or employee and other employees
whose work operations are or may be in the ardalshastructed in the purpose and use of the
lockout or tag out procedure.

Lock out and tag out equipment will be stored reganstalled on equipment regularly requiring
such operation. The District will maintain gendack out /tag out kits on response vehicles
detailed to respond to incidents requiring suchrajens.

See Standard Operating Procedure # 206 Confineck3ratry and Rescue.



P - PERSONAL PROTECTIVE EQUIPMENT

POLICY
Revision Date: December 2004

The purpose of this Personal Protective EquipnmRE() Program is to document the hazard
assessment measures in place and PPE in use atghiszation. PPE devices are not to be
relied on as the only means to provide protectgmirest hazards, but are used in conjunction
with guards, engineering controls, and sound marwifilag practices. If possible, hazards will be
abated first through engineering controls, with R&Rrovide protection against hazards that
cannot reasonably be abated otherwise. For a ei@fast and explanation of PPE please refer to
Standard operating procedures #301

Elements of a Personal Protective Equipment (PPE)rBgram

The two basic objectives of this PPE program welltd protect the wearer from safety and health
hazards and prevent injury from incorrect use anahv@function of the PPE. The Personal
Protective Equipment (PPE) program will addresdaliewing:

Hazard assessment A description of the hazard assessment reqtorée done in the
workplace. We will document the hazard assessmard written certification that
identifies the workplace evaluated, the personfgerg that the evaluation has been
performed, the date(s) of the hazard assessmerthantthe document is a certification of
hazard assessment.

PPE selection guidelines- The guidelines our district uses to select PRie. Selection
will be based on the hazard assessment and prppeved PPE will be selected for
employees to protect themselves from the hazaedgifebd in our workplace. Selection
of proper PPE will be based on CAL/OSHA requirersent

Employee training — A description of how employees will be trainegdtbe specific
types of PPE that they will wear.

Cleaning and maintenance- A summary of the cleaning and maintenance mesthat
we will follow at our district to keep PPE in goaarking condition.

PPE-specific information— Information regarding specific types of PPE \agéh
selected to be used in our districts. This wilbibeken down by type, such as Eye
Protection and Head Protection. More specific imfation about the exact types and
styles available or specified to be used to prageinst specific hazards will be
available.



Q - BACK INJURY PREVENTION

POLICY
Revision Date: Pending

Purpose

This District requires the procedures in this giaibe followed to provide a safe working
environment. The District has implemented thesegutares on safe lifting practices to ensure
that employees are trained to protect themselwes the hazards of improper lifting practices.

It is the responsibility of all management in tBistrict to ensure that these policies are
implemented. It is the responsibility of managentergnsure that these policies and the
information necessary to carry out these policiescammunicated to employees. It is the
responsibility of all employees to follow safe wankactices and comply with these rules
regarding work practices.

The effectiveness of the back safety plan depepdas the active support and involvement of all
affected employees.

* Purpose

The plan's purpose is to reduce injury from liftengd to eliminate disability from
back and other injuries.

* Affected employees/departments
This issue affects all employees of the District
* Safe lifting techniques

Supervisors are provided with the authority andemails to train their personnel.
Supervisors are expected to take corrective actbien improper technique is
observed. However, every employee has the awttordct, regardless of rank, if
an unsafe act is observed.

All personnel are provided with access to traimmaterial such as:

* Personnel are authorized on and off duty to utlligbysical
training facilities provided by the District. Persel have access
to training on the use of strength and aerobicpgant.

* Personnel have access to videos and written tapriograms
related to back injury prevention and work hardgnin

* Personnel are trained and authorized to limit thiging exposure.
This may be applied to the extent that lifting nb&ydelayed until
additional personnel are available to assist.



S - REPETITIVE MOTION INJURIES

POLICY
Revision Date: December 2004

This District will establish and implement a pragrdesigned to minimize Repetitive Motion
Injuries (RMIs) if more than one RMI has occurrettiar certain conditions in any job, process,
or operation.

This District will determine whether any RMIs mexgtithe following conditions have

occurred in any job, process, or operation:

— More than one RMI was reported.

— The RMiIs were predominantly caused (i.e., 50% oranby a repetitive job, process,
or operation.

— The employees incurring the RMIs were performingla process, or operation of
identical work activity.
Note: “Identical work activity” means that the employeesre performing the same
repetitive motion task, such as but not limiteavtrd processing, assembly, or
loading.

— The employees reported the RMis to the employetiwihe preceding 12 months.

We will verify that the District has establisheddamplemented a program designed to
minimize RMIs that includes a worksite evaluatioantrol measures, and training.

Our program is designed to minimize RMIs and inelwbrksite evaluation.

We will verify that each covered job, process, pemtion of identical work activity, or a
representative number of such jobs, processeqerations, are evaluated for exposures
that have caused RMIs.

This District will correct, or minimize to the extefeasible, any exposures that have caused
RMIs.

We will verify that any exposures that have cauRdtis are corrected in a timely
manner, or if not capable of being corrected, ttEosures have been minimized to the
extent feasible.

Ensure that feasible use of engineering contralsh s work station redesign, adjustable
fixtures or tool redesign, and administrative colstisuch as job rotation, work pacing, or
work breaks.

Please see appendix “Z” for detailed format for Salfety Analysis.

Training will be provided to employees as parth@ program to minimize RMIs.



We will verify that employees are provided trainthgt includes an explanation of the:
— the District’s program

— the exposures that have been associated with RMIs;

— the symptoms and consequences of injuries causegpbiitive motion;

— the importance of reporting symptoms and injureethe employer; and

— the methods used by the employer to minimize RMis.

We will document all training in our Training Log.



T - HARASSMENT

POLICY
Revision Date: December 2004

This District maintains a strict policy prohibitisgxual harassment and harassment because of
race, color, religion, age, disability, nationalan, or any other basis made unlawful by any
applicable law or ordinance or regulation. Thiigyoapplies to albersons involved in the
operations of this District and prohibits such lsaraent by any employee of this District,
including supervisors and co-workers. Prohibitacaesment in any form, including verbal,
physical and visual conduct, threats, demandsretatlation is unlawful and will not be
tolerated. Harassment because of race, cologjoglisex, age, disability, national origin or any
other protected basis includes, but is not limited

Verbal conduct such as epithets, derogatory orarudgmments, slurs, or unwanted
sexual advances, invitations, or comments.

Visual conduct such as derogatory posters, phgpbgracartoons, drawings, or gestures.

Physical conduct such as unwanted touching, blgckormal movement, or interfering
with work directed at you because of your sex gr@her protected basis.

Threats and demands to submit to sexual requestsi@n to keep your job or avoid some
other loss, and offers of job benefits in returndexual favors.

Retaliation for opposing, reporting or threateningeport unlawful harassment, or for
participating in an investigation, proceeding oaitreg conducted by an investigating
agency.

The claimant may have a claim of prohibited harasgraven if they have not lost a job or some
other economic benefit. Harassment that impainkiwg ability or emotional well being at
work violates this policy and will not be tolerated

If the claimant believes they are being harassetth@fob because of their sex, race, ancestry, or
other prohibited basis, they should use the pragedutlined in this policy to file a complaint

and have it investigated. This district encourakeemployees to report conduct prohibited by
this policy whether or not they are personally ined.



The claimant has the right to redress for prohibitarassment. In order to secure this right,
provide a complaint, preferably in writing, to theivn or any other supervisor or manager as
soon as possible after any incident the claimaeisfis prohibited harassment. Complaints
should include the details of the incident or irecits, the names of the individuals involved and
the names of any witnesses. Supervisors will r@fezomplaints of prohibited harassment to the
proper manager or chief. The supervisor/managef/oh his/her designee will undertake an
investigation of the harassment allegations. Trhisstigation will be completed and a
determination regarding the harassment allegedbeitihade as soon as practical.

If the supervisor/manager/chief or his/her desigietermines that prohibited harassment has
occurred, this district will take remedial actioontmensurate with the severity of the offense.
Action will also be taken to deter any future haraent. Whatever action is taken against the
harasser will be made known to the claimant argldtstrict will also take action to remedy any
loss resulting from harassment. This district wdl retaliate against the claimant for filing a
complaint and will not knowingly permit retaliatiday management, employees or co-workers.

This District encourages all employees to repoytianidents of harassment forbidden by this
policy immediately so that complaints can be quickid fairly resolved.

If the claimant does not feel his/her complairhésng satisfactorily handled under the grievance
procedure, the employee may complain to the Eqogdl&yment Opportunity Commission or

the Department of Fair Employment and Housing efdtate of California. These agencies have
offices in most major metropolitan areas. The Depent of Fair Employment and Housing has
the authority to investigate the complaints, antdietermines that claims have validity, pursue
administrative proceedings against the offendintjgga Employees are protected against
retaliation for making claims of unlawful harassméar filing harassment complaints with the
district or governmental agency, for cooperatiothvain investigation of the Department of Fair
Employment and Housing or providing testimony agtaess.

See Personnel Policies Article 10 “Sexual Haras$men



PROHIBITED HARASSMENT POLICY
RECEIPT AND ACKNOWLEDGMENT

| hereby acknowledge, by my signature below, | h@eeived, read and understgBiamond
springs El Dorado Fire Departmemrtjohibited Harassment Policy.

Signature Date

Printed Name



U - OFFICE SAFETY
POLICY

Revision Date: March 2003

Purpose

The purpose of this Office Safety Policy is to tayt general guidelines for safety in the office
areas of the district. Safe work practices applglt employees at this district, including support
and administrative staff. The following rules #nese specifically addressing the office setting,
but the publication of this Office Safety Policyedonot relieve employees of their responsibility
to follow other relevant safe work practices andcpgdures in addition to these.

Office Ergonomics
Work in offices has been shown to contribute torpggonomic design. Included in this category

are jobs involving extensive telephone usage antpbater terminal inputting. The district has
taken the following measures to control these eféogonomic hazards.

1. All employees whose jobs require extensive tedep usage will be issued a headset to
be used when telephone usage exceeds three hquasfiiaor by request of the
employee.

2. All employee workstations where terminals arespnt shall be equipped to allow

comfortable computer use. Such equipment includes:
() Non-glare screens,
[ Adjustable height terminal platforms,
[ Adjustable height chairs,
[ Keyboard wrist supports (optional/available frdmstdistrict upon request).
In addition, when employees feel stiff or unconmdibie after working for a period of time, they

are encouraged to stretch, go to a different taskwhile, or stand up and walk around for a few
minutes.



Office Cleanliness/Housekeeping

1.0ffices are to be kept in neat order at all timegrevent accumulation of paper, boxes, or
other flammable materials on the desk or floor.

2.Any spills or other hazards that you see areeteeported immediately for removal.

3.If an entrance rug, boxes, or anything else eseatrip hazard in the work area, report it
immediately to the officer in charge for removal.

Security

To protect the district and employees/volunteezgain security restrictions are in place in this
District. The material covered includes the faling topics:

1. Access Restrictions

Identification

All personnel must be issued District identificatior have identification
available. Personnel not recognized by staff df@altonfronted to determine their
reason for being on District grounds.

Computer Use

Computer access is restricted to active duty peedoriPersonnel shall maintain
their data in the “Users” directory on the netwoRersonnel are not permitted to
install any programs, unless authorized by the agtwdministrator. Personnel
files must be password protected. Access to tireMfouse” Data System must
be password restricted.

Reception areas/visitor procedures

Visitors shall be escorted or supervised by staffe degree of supervision is at
the discretion of staff. Sleeping and crew quargee restricted unless directly
supervised.

In House Emergencies

Call 911

Use of Space Heaters and Small Appliances

1. Items such as hot plates, toasters, coffee naumers, and any other type of small
appliance are not allowed in offices or personalkspaces.

2. The only small appliances allowed to be in thesasare coffee makers, fans and space
heaters provided by the district. .



V - POSTING REQUIREMENTS
ACCIDENT PREVENTION SIGNS AND TAGS
POLICY

Revision Date: December 2004

A wide variety of laws require employers to pogormation in their workplaces to alert
employees to requirements of the State Occupatafaty and Health Act (State OSH Act), and
to their rights under that Act as well as otherdaw

This District will post the following basic inforrian.

Cal/OSHA's poster “Safety and Health Protectiortioe Job,” which provides
notice of the existence of the State OSH Act arsichemployee rights.
annual summaries of occupational illness and iegu(i&l) in the preceding year

In addition, many individual Cal/OSHA Standardsuiees this District to post warnings
highlighting hazards in individual workplaces, gratticular equipment or controls in place to
address those hazards.

This District will post the following:

A Notice of Employee Protections and Obligationghie form of a poster entitled
“Safety and Health Protection on the Job.” Thistpois available in English and
Spanish. We must post this Notice in a “conspisyalace where notices to
employees are customarily posted.

California’s Department of Industrial Relations’Is) Division of Labor
Statistics and Research (DLSR) requires every eyapko record occupational
injuries and ilinesses (&), and to report serious injuries and illnessesiwig4
hours.

In addition, the 1&I Standard requires this didtti@ create an annual summary of all
occupational injuries and illnesses, on a cleary obp-orm Cal/OSHA 300A, and post by
February 1 to April 30. We will post the annuahsuary in the same location where we post
other required worker safety information.

We will post the many Cal/OSHA Standards that dgexdditional requirements to post specific
information. These requirements typically inclwdene or all of the following:

Warning Signson doors, or in rooms or areas subject to speeéards, which
can include:

— general Authorized Personnel Only signs

— specific warning signs (such as a sign identiffyarRadio Frequency Radiation
Hazard)



Employee Safety Information—(such as Exit signs)

Safe/Unsafe Practice Admonitions-(such as No Smoking signs associated with
hazardous materials and chemical safety standards)

Warning Labels on hazardous materials or equipment—(such as tiegsered

by the Hazard Communication Standard)

The District is subject to a broad range of addaiacequirements to post information in the
workplace. Common examples include:

minimum wage, payday, and other information retatmwages and benefits,
required by the state’s Industrial Welfare Comnaissi

statements of compliance with non-discriminatiomdarequired by the state’s
Department of Fair Employment and Housing.

notice of workers’ compensation insurance carreguired by DIR’s Division of
Labor Standards Enforcement.

notice of availability of unemployment insurancel atisability insurance,
required by the state’s Employment Development Diegent.

hazardous waste labels required by the federallRes@&onservation and
Recovery Act (RCRA) and state’s Hazardous WasterGbbaw (HWCL).

ACCIDENT PREVENTION SIGNS AND TAGS

Accident prevention signs will be used under cartaicumstances and conform to defined
requirements regarding identifying hazardous cawuft

Signs will be appropriate to the given situationd atandardized.

Accident prevention tags must be used under cepfalmzardous conditions.
Appropriate and clear accident prevention tags vallised by this district.

Optional tags will be used provided they meet cedgandards.

This District adheres to certain design requiresémat apply to biohazard symbols.

Employees will be instructed regarding the meawiipe different signs and various
tags used throughout the workplace, and what dpa@eautions are necessary.



